INSTRUCTIONS FOR CS COURSE MANAGERS

Introduction

The CS undergraduate studies committee would like to thank you for assuming the role of  "Course Manager" for a CS Course.  The committee will serve as a means of centralizing support for course managers.  It is our goal to work with you and ensure that the quality of your product is sufficient for accreditation.  More than accreditation, we wish to ensure that our curriculum is in line with top Computer Science undergraduate programs.  Ultimately, we wish to agree upon a standardized curriculum that will use your course material as a guideline for faculty who teach the class.

Your responsibilities include (see details below):

· Course Material

· Overseeing the Collection of Materials for ABET Accreditation by Course Instructors

· Overseeing Every Offering of the Course 

Course Material

For each course, we ask you to provide the following:

· Course Overview - See “Sample Course Overview (CS200 ANNOTATED)” on www.cs.iit.edu/~abet . This should document the current state, or close to it, of the course and how it is currently being taught. Changes should be documented in the last section of the Course Overview entitled “Planned Course Enhancements”. 

· A set of homework problems, programming assignments, and any other assignments that could be used as a guideline for a new instructor. 

· Quizzes and tests that could be used as a guideline for a new instructor. 

· A detailed discussion of oral and written communications required by the student.  Please include a description of one or more writing assignments and for each assignment, provide: 

a. The genre (e.g., lab report, technical report, essay) 

b. A set of written directions for students to follow 

c. A set of criteria by which the written assignment will be evaluated
· Give the current status at IIT of the current variation within sections of the course.  Describe this in as detailed manner as possible.  If there is wide variation please explain why this variation should exist.  

We ask that you study the top Computer Science departments and make sure that your course content is in line with these programs.  Some examples of top departments include:  MIT (www.cs.mit.edu), Stanford (www.cs.stanford.edu), Carnegie-Mellon (www.cs.cmu.edu), UC Berkeley (www.cs.berkeley.edu), University of Texas at Austin (www.cs.utexas.edu), University of Illinois (www.cs.uiuc.edu), University of Michigan (www.eecs.umich.edu).   Do not be limited by this list.  One set of rankings (by various criteria) may be found at (www.cs.rochester.edu/u/www/u/leblanc/nas-rankings.html).  If a course is not in line with top CS programs, please provide a detailed justification as to why there is a need for an IIT specific course.  Additional aids in your work may be found in:

· SIGCSE curricular guidelines www.acm.org/sigcse/cc2001/

· Discussions with recent instructors of the course at IIT. 

· Discussion of the communication component with Sharon Quiroz quiroz@iit.edu who works to ensure that there are solid communications in each course. 

Overseeing the Collection of Materials for ABET Accreditation by Course Instructors

Please work with the Course Instructors every semester to submit the following materials to the CS Department for each section of the undergraduate course you are managing:

· Course Syllabus (calendar, etc.) & Course Policies (grading, etc.) - This is sometimes one document. All course instructors should give their class the current Course Objectives for the course at the beginning of each semester (this can be part of the Course Syllabus). Course Objectives for each course can be found in the Course Overview document for each course on www.cs.iit.edu/~abet 

· Course Self Assessment by Instructor - Complete this at the end of the semester, but it usually helps to look over this form before/during the semester along with the Course Objectives so it will be easier to assess the course. See www.cs.iit.edu/~abet for the Course Self Assessment by Instructor form.

· Course Assessment by Students - Have students complete this at the end of the semester. It helps students to hand out a copy of the current Course Objectives again at the end of the semester when you hand out this form. See www.cs.iit.edu/~abet for the Course Assessment by Students form.

One of the requirements for ABET Accreditation is to show example student work for all undergraduate courses for the two semesters prior to an accreditation visit. The CS Undergraduate Studies Committee requests this information for the Fall 2007 and Spring 2008 semesters as prepares for accreditation.

· Blank paper copies of all course assignments (homework, lab, project, quiz, exam)

· Paper copies of three examples of graded student work for every homework, lab, project, quiz, exam. We need 3 examples of each assignment (it does not always need to be the same students):

· One "good" grade

· One "average" grade

· One "poor" grade

We understand that this item is going to entail some work on the Instructor’s part (or their TA). For lab classes we suggest you pick one dependable TA to each week pick 3 representative students’ work and make copies of their graded programs for labs. If there are multiple instructors (sections) for the same course, we need materials from each instructor.

Overseeing Every Offering of the Course

We ask that you meet three times each semester with each instructor of the course and document each meeting and what was discussed and submit the documentation to the CS department:

· Meet before the semester starts, to review the instructor’s course syllabus, course policies and course assignments along with the current Course Overview to ensure consistency. Different sections of 1xx and 2xx level courses should be identical, 3xx level courses should differ by less than 10%, 4xx level courses should differ by less than 25%.

· Meet about halfway through the semester to check how things are going.

· Meet after the semester ends to discuss how things went, to review the Course Self Assessment by Instructor and Course Assessment by Students, and to develop “Planned Course Enhancements” for the Course Overview.

